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	Application Form for the post of:




SURNAME:
.....................................................…………PREVIOUS SURNAME:  ………..........................

FORENAMES:  ...........................................................……………………..  TITLE:…………………………...

ADDRESS:  ...............................................................................................................................................................

.....................................................................................................................................................................................

.................................................................................................................   POST CODE:  .......................................
TEL.NO.:  Home:  ................................................................   Work:  ....................................................................
Mobile:  ............................................................................         e.mail:  ...................................................................

Do you hold a clean Driving Licence?


YES/NO 

If ‘No’ please give details:  .......................................................................................................................................

.....................................................................................................................................................................................
NATIONAL INSURANCE NO.:  .......................................
  Date of Birth  …………………..........................   

NATIONALITY:  .................................................................      Do you require a Work Permit?  .....................

EDUCATIONAL BACKGROUND 

Secondary School(s) attended:

..............................................................................................
from  ............................    to  ................................

.................................................................................................
from   ............................   to  ................................

Qualifications gained:  ........................................................................................................................
.....................................................................................................................................................................................

.....................................................................................................................................................................................
EDUCATIONAL BACKGROUND 

Further/Higher Education:

..............................................................................................
from  ............................    to  ................................

.................................................................................................
from   ............................   to  ................................

Qualifications gained:  ........................................................................................................................
.....................................................................................................................................................................................

.....................................................................................................................................................................................
Other Professional Qualifications gained: .............................................................................................................
.....................................................................................................................................................................................

.....................................................................................................................................................................................

PRESENT POST

Present Post/Job Title:   ...........................................................................................................................................

Date of starting:   ..............................................     Full or Part-time               Salary:  ........................................

Present Employer:   .............................................................................................................

Address:   ...................................................................................................................................................................

 ....................................................................................................................................................................................

Notice required to terminate:  ............................................................................................

EMPLOYMENT RECORD

	Employer


	Full/Part-time
	Nature of Post
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


EMPLOYMENT RECORD

	Employer


	Full/Part-time
	Nature of Post
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ACTIVITIES AND INTERESTS

Please give details of your own personal interests and hobbies.
....................................................................................................................................................................

....................................................................................................................................................................

....................................................................................................................................................................

....................................................................................................................................................................

EQUAL OPPORTUNITIES/MEDICAL/DISABILITY

Kent College aims to be a fair employer and is committed to equal opportunities.  The school does not discriminate against employees on the basis of gender, age, sexual orientation, ethnic origin or disability.

Please give details of any known medical condition which may be relevant or which may prevent you from giving effective, continuous service.  If none, write ‘none’.

....................................................................................................................................................................

....................................................................................................................................................................

....................................................................................................................................................................

If you consider yourself disabled, please indicate the nature of your disability and any reasonable adjustments which may be necessary in order to be able to carry out the duties of the post.  Please also indicate any help we can give to enable you to attend or participate in any interview.

....................................................................................................................................................................

....................................................................................................................................................................

....................................................................................................................................................................

....................................................................................................................................................................

The successful candidate may be asked to undergo a medical examination at the school’s expense.

	Data Protection Act 1998

Kent College Canterbury will use the information given for the purposes of recruitment and selection.  If you become an employee of the School the information will remain confidential.  It will be used for the purpose of personnel administration, including pay and pensions, and by designated staff only.  If you do not become an employee, the information will be destroyed after a period of six months.



	The school is committed to safeguarding and promoting the welfare of children and young people.  The Governors expect all staff and volunteers to share this commitment.




Governors have a duty to undertake a Criminal Records Bureau check on all applicants whose post would give them substantial access to children.







Applicants are legally obliged to disclose any conviction or
matter that may be recorded on a CRB record.











Declaring ‘YES’ does not necessarily debar you from Appointment but failure to do so could cause the Appointment to be rescinded.










If you have ever been convicted or found guilty of any offence by any Court (including being put on probation or conditionally discharged) please list below.


The position for which you are applying involves contact with children and is exempt from the Rehabilitation of Offenders’ Act 1974 and therefore all convictions, cautions and bind-overs, including those regarded as spent, under the Act plus allegations and prosecutions pending must be declared.

Have you any such declaration to make?

YES/NO  

If ‘yes’, please give details:  …………………………………................................................................................

……………………………………………………………………………………………………………………..
Has any Social Service Department or Police Service ever conducted an enquiry or investigation about any allegations or concerns that you may pose an actual or potential risk to children or young people?

YES/NO

If ‘yes’, please give details:  …………………………………..............................................................................

…………………………………………………………………………………………………………………….
Have you ever been the subject of disciplinary procedures or been asked to leave employment or voluntary activity due to inappropriate behaviour towards a child?

YES/NO

If ‘yes’, please give details:  …………………………………..............................................................................

…………………………………………………………………………………………………………………….

Please indicate if you are on List 99, disqualified from working with children or subject to sanctions imposed by a regulatory

Body.

....................................................................................................................................................................

....................................................................................................................................................................

Please confirm by your signature that you consent to a CRB check being carried out.  A refusal could prevent further consideration of your application.

Signature:  ......................................................................................

REFEREES    Please give details of two referees and indicate your connection to them.  One of the referees should be your present or your most recent employer.  References from relations, testimonials,

and open references are not acceptable.

	First Referee


	Second Referee

	Name


	Name

	Status


	Status

	Address


	Address



	Telephone No:

Fax No:

e.mail:


	Telephone No.:
Fax No:

e.mail:


	Third Referee



	Name



	Status



	Address



	Telephone No:

Fax No:

e.mail:




Can we contact your referees prior to interview     Yes/No

This is an important document.  Consequently if you

Please certify by signing and dating the 

have given any particulars knowing them to be false,

application that all details are correct, to the

or suppressed or omitted any material detail especially
best of your knowledge.

relating to suitability or eligibility for employment for

the post, you could be dismissed if such details come to

light after you have been appointed.

Signature:  .............................................................
Date:  ..............................................................

	Please use this section for any additional information you may wish to give.




The completed application form should be sent to:

HR Officer
Kent College

Canterbury

Kent CT2 9DT

Job Application Form







Last Review:  Spring Term 2011

