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CLEANER/PORTER

Job Description
1. The Post 
1.1 The Cleaner/Porter is appointed by the Caretaker, and is a member of the Premises Team, which includes the Maintenance Staff, charged with the cleaning, upkeep, maintenance and repair of the College’s estate, and meeting the day-to-day requirements of the College’s programme.

2. Accountability

2.1 The Cleaner/Porter is accountable to the Caretaker for the satisfactory performance of his/her duties on a day-to-day basis.

3. Hours and Conditions of Employment

3.1 The hours for this post are: Monday to Friday 20 hours per week. throughout the year.

3.2
      Plus 1 Saturday per term (3 per year).

3.3
In the case of emergency or staff shortage, flexible working hours may be         deemed necessary.

Responsibilities

4. Cleaning and Portering

4.1 To clean and maintain areas of Kent College as directed, both internal and external, to a high standard as directed by the Caretaker or his assistant.

4.2 To undertake portering duties, whether individually or as part of a team, as directed by the Caretaker or his assistant.

4.3 To prepare areas of the premises, including the moving of furniture and equipment, to meet the requirements of the teaching, boarding, social and extracurricular programme as directed by the Caretaker or his assistant.

4.4 To participate in the overall security of the premises, by unlocking and locking buildings and conducting security rounds, when instructed by the Caretaker or his assistant.

5. Maintenance

5.1 To undertake such basic on-site maintenance and repair tasks as are within his/her competence, reporting other maintenance/repair requirements to the Caretaker or his assistant.

6. Health and Safety at Work, and other legislative requirements

6.1 To be aware of Health and Safety requirements as they relate to the College, as detailed in the Health and Safety at Work Policy Document

6.2 To be aware of Fire Safety regulations as they relate to the College

6.3 To be aware of other College Policy Documents as they relate to the Cleaner Porter employment at the College.

